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Waste Site Attendant

Job Description

POSITION TITLE: Waste Site Attendant
DEPARTMENT: Public Works

REPORTS TO: Public Works Supervisor

POSITION SUMMARY

Reporting to the Public Works Supervisor, the Waste Site Attendant maintains the waste
disposal site in compliance with environmental legislation and assists residents in their use
of waste disposal and recycling amenities. The incumbent collects waste disposal fees from
visitors as per the tipping fee schedule, responds to inquiries from the public, and submits
activity reports to the Public Works Supervisor as needed.

RESPONSIBILITIES
Waste Site Administration:

* Ensure that the gates are unlocked and locked at the designated times.

» Collect and record waste disposal fees.

» Keep abutting properties and entrance road to the site clear of garbage and
blowing paper.

* Ensure that no animal carcasses, toxic waste or car bodies are deposited.

« Ensure that proper recycling bins are used and that contamination of these bins
does not occur.

* Ensure that salvaging for commercial purposes is not permitted.

* Inspect vehicles before allowing garbage to be placed at the site. Where the
content and/or the quantity of material is under question, direct the person(s) to
the Township office to obtain written authorization for entry.

* Screen for illegal dumping of materials.

» Operate landfill site in accordance with safe and healthy workplace practices.

+ Show initiative to engage in site maintenance without direction.

+ Keep records of all transaction on a daily basis (cash, etc.) and submit to the
Municipal Office as required.

+ Report to the Public Works Superintendent any concerns, issues or repairs that
cannot be addressed independently.

* Perform other related duties as required.

Public Service:

* Assist the public, both physically and verbally, with guidance related to recycling
as well as the disposal of household garbage.

» Assist the public with recycling and waste separation.

+ Ensure that all persons using the landfill are eligible to do so and that garbage is
properly tagged.

* Respond to inquiries regarding waste disposal, recycling, and site hours.

» Perform other related duties as required.

WORKING RELATIONSHIPS

Internal: Public Works Supervisor Municipal Staff
External: General Public Contractors



KNOWLEDGE, TRAINING AND QUALIFICATIONS

The incumbent must have proficient knowledge of the following (or the willingness and
ability to obtain):

* Grade 12 Diploma or equivalent

* Completion of Landfill Operation course

* Knowledge of recycling and landfill maintenance

* Knowledge of relevant Municipal bylaws

» Up to one year of directly relevant experience

» Ability to safely operate backhoe

» Valid “G” Licence Required — “D” Licence considered an asset

SKILLS AND COMPETENCIES

* Physical effort to push/pull or hold equipment or materials

» Customer service skills and ability to respond to public inquiries

» Strong sense of safety awareness

» Strong time management and organizational ability

* Ability to work independently and prioritize tasks with minimal supervision
* Decision-making and problem-solving ability

WORKING CONDITIONS

Work activities take place outdoors with exposure to inclement weather, dirt, dust, noise,
and vibration. Some shifts may take place on weekends and holidays. Occasional lifting and
carrying of items weighing up to 50Ibs.

HOURS OF WORK

May to August
11:00am — 6:00pm
Wednesday, Saturday, Sunday & Holiday Monday

September to April
11:00am — 4:30pm
Wednesday, Saturday, Sunday & Holiday Monday

2026 — RATE OF PAY

$24.88/hour
OMERS Pension
Comprehensive Benefits

Please note: The above statement reflects the general details considered necessary to
describe the principal functions of the job identified and shall not be considered as a
conclusive description of all work required in the position. This job description may be
subject to change to meet organizational, resident or operational requirements.



